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PROJECT POSTING TEMPLATE


Project Posting Date: (date posted)

Project Title: For project posting the project can have a preliminary/working title, but no project number.  The responsible Board member will provide the final project reference number once Project Remaking is completed.
Contact Information: Academic responsible for the project and the contact information for the Responsible Leader at the University:  email the phone number is required.  
Project Purpose or Objectives: A one or two-sentence statement that summarizes the specific topic and objectives of the project.
Project Description: A brief description of the project idea:  up to 200 words that provides a summary the project.
Provide   a short list of keywords.
Keywords: (entrepreneurship, creativity, innovation, global, sustainable development)
Disciplines/Skills/Competencies Sought: If you have a specific requirement for the for the members of the team that you are looking for in terms of their study field, please provide: e.g. students of Environmental Science, students of Management, students of IT, students of Marketing etc. 




PROJECT ABSTRACT TEMPLATE*

EW Project Abstract
Project Title (final)
EW Project Reference No. 
(assigned by EW official)
	Student Name 1
Student Name 2
School/affiliation
1st line of address
2nd line of address
Last line, country
Students' email address
	
Student Name 1
Student Name 2
School/affiliation
1st line of address
2nd line of address
Last line, country
Students’ email address

	

Student Name 1
Student Name 2
School/affiliation
1st line of address
2nd line of address
Last line, country
Students’ email address



ABSTRACT
The project abstract submission should summarize, in one or two paragraphs of 300 words or less, the major aspects of the research study or project in a sequence that includes: 1) the overall objective or purpose of the study; 2) the research design or methods used; 3) findings or implications that may result from the study; 4) any conclusions and/or recommendations that may result, and 5) the contribution of this research to advances in the field or discipline.

A list of (up to 6) keywords should be provided at the end of the summary, formatted in italics.

Keywords: template, paper, formatting, Euroweek, PrimeNetworking 



________________________________________________
*Notes/Suggestions:
The abstract allows you to present your research topic, and major aspects of your study and written paper. For conferences this help attendees to decide which presentations they will attend. Therefore, enough key information [e.g., purpose, observations, insights, trends, etc.] should be included to make the abstract useful to someone who may want to learn more. Use the active voice when possible, but much of your abstract may require past tense when reporting on work already conducted. Write your abstract using concise, but complete sentences. 

http://libguides.usc.edu/writingguide/abstract


WRITTEN PAPER TEMPLATE (ACADEMIC JOURNAL FORMAT)DOUBLE CLICK ON DOCUMENT TO ACCESS A WORKING WORD TEMPLATE



Guidelines and Rules for the Use of Generative AI
This document sets out the policy regarding the use of generative AI applied to Euroweek projects. The purpose is to provide students within the network with general guidance on how generative AI can be used and what conditions and rules apply. It is your responsibility to stay informed about the specific guidelines and rules that apply to Euroweek. 
What is Generative AI?
Generative AI refers to tools (such as Copilot and ChatGPT) that use models and machine learning methods to generate new content based on data from previously published material. Generative AI can be used to generate code, images, music, speech, text, and video. 
When Can You Use Generative AI?
Euroweek students are encouraged to acquire knowledge about generative AI and reflect on whether it is an appropriate tool for developing their own learning. A prerequisite for permitted use of generative AI is compliance with the AI Act, the General Data Protection Regulation (GDPR), and other relevant legislation and rules applicable at the home university. These guidelines may be supplemented by local regulations that can be more detailed and/or restrictive. 
How Should You Report and Document Your Use of Generative AI?
When you use generative AI as support or a tool in completing assignments and submissions for a course, you must always report and document how you used generative AI. The following information must be clear:
· State which AI tool you used and how its use contributed to your solution for the completed task. This is a form of open and transparent reporting, which is a fundamental principle for all types of academic work.
· Unless otherwise stated, all assignments completed with the help of generative AI must include the heading “Responsible Use of Generative AI”, where the use is briefly reported.
· Quotations and paraphrases in a text produced based on generative AI must always be reported in accordance with source referencing guidelines.
Responsible Use of Generative AI
Responsible use means you understand the applicable laws and regulations and demonstrate awareness of this in your work. It also means you can show a critical approach to the limitations and inaccuracies that may arise from its use. 
You must be careful about what material you upload to a chatbot (such as Copilot). Under GDPR, you cannot upload any type of personal information (i.e., information that can directly or indirectly be linked to a living individual). This is especially important when working with transcribed material from interviews. 
Information related to a company or organization that you have received in confidence is normally not intended to be shared further. Always ensure sensitive or confidential data is not disclosed under any circumstances. 

Generative AI can be useful as a complement to your independence and creativity. Examples of responsible use:
· Broad searches for topic-related information to guide deeper searches in scientific databases.
· Summarizing key concepts for orientation (must be validated by reading original sources).
· Brainstorming ideas and arguments, getting feedback and improvement tips.
· Generating alternative ideas for further development.
· Translating texts not written in your native language.
· Improving grammar and language. 
Remember: Always use original sources when writing, referencing, or quoting. Any use of generative AI must be reported in a dedicated section titled “Responsible Use of Generative AI in the Project"
What Happens If I Do Not Follow the Rules and Guidelines?
Failure to comply with the rules and guidelines for the use of generative AI, especially during examinations, will be treated as a disciplinary matter under the network’s regulations for cheating and plagiarism. 
AI-generated material or text used in unaltered form counts as plagiarism. If you submit chatbot-generated text as your own work, it is considered plagiarism. All AI-generated content must be referenced like any other source, but note that chatbot content should not be treated as scientific sources. Generative AI can support learning but should not produce text for your thesis. 


PROJECT POSTER TEMPLATE 
· Poster design will be decided and provided by the host, however, compulsory areas to include are:
· Logos: Euroweek, hosting institution and Prime Networking 
· Content that must be there
· Purpose/Objectives
· Initial situation
· Goal setting
· Approach
· Results
· References – main references used on the poster (not of the whole project)
· Logos of team members´ home institutions
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(Times New Roman, 18 pt, centered) 
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ABSTRACT (all capital letters, bold, italics, 10 pt) 
This is a sample paper using the format and guidelines 
required for the academic papers.  It includes instructions for 
preparing a publishable copy of your accepted submission.  
Unfortunately, we cannot publish your paper in an academic 
journal if it does not meet these format requirements. 
(justified alignment, 10 pt) 



Keywords (1st letter capital, bold, 10 pt) 
Guide, formatting, conference publication (only 1st letter of 
1st word capitalized, justified alignment, 10 pt) 



1  INTRODUCTION  
We ask you to make your document look as much like this 
document as possible. (justified alignment, 10 pt)  
 
2  PAGE LIMIT, PAGE SIZE & COLUMN SIZE 
All papers should be 10-15 pages in length. Use US Letter 
size 8.5" x 11". The top, bottom, right, and left margins 
should be set to 0.70". Your document should be divided 
into two 3.4" columns with a 0.3 margin between the two 
columns.  
 
3  TYPING INSTRUCTIONS 
All paragraphs should begin flush left (no paragraph indent). 
Single space the body of the paper. Single line space between 
paragraphs, and before and after headings. Insert double line 
space after the last author's name and before the beginning of 
the abstract. Your paper should be printed in 10 point, Times 
New Roman font. The 10-point font size is to be used for all 
headings except for the title of the paper, which is 18-point. 
DO NOT USE FOOTNOTES NOR ENDNOTES. 
 
Title and Authors 
The title (18-point bold), authors' names (10-pt bold), and 
affiliations (10-pt) run centered across the full width of the 
page-one column 7.1" wide. Please also include phone 
numbers and e-mail addresses. If only one address is needed, 
center all address text in a single column. For two addresses, 
use two columns, and so on. For more than three authors, you 
may have to improvise. Although authors should be 
centered as a whole on the page, each line of the columns 



should align left. 
 
Abstract and Keywords 
Every submission should begin with an abstract of no more 
than 200 words, followed by a short list of keywords.  
 
Subsequent Pages 
For pages other than the first page, start at the top of the page, 
and continue in double-column format. 
 
4  SECTIONS (main section number followed by 2 
spaces, section name all capital letters, 10 pt, left 
alignment) 
The title of a section should be in Times Roman 10-point bold 
in all capitals. Please number the sections. Do not number 
Abstract, Acknowledgements, References, or Appendix 
sections. SKIP 1 LINE, 10 pt, BETWEEN EACH SECTION 
 
Subsections (1st letter of each word capitalized, bold, 10 
pt, left alignment) 
The heading of subsections should be in Times Roman 10-
point bold with the initial letters of each word capitalized.   
 
Sub-subsections (1st letter of each word capitalized, bold, 
italics, 10 pt, left alignment) 
The heading for sub-subsections should be in Times New 
Roman 10-point italic with initial letter of each word 
capitalized. 
 
5  FIGURES 
Figures should be inserted at the appropriate point in your 
text. All figures should be embedded in the completed paper.  



REFERENCES (APA format is mandatory) 
Do not number references. Do not use footnotes nor  
endnotes for references. Do not use any indentation 
formatting with references. Skip 1 line, 10 pt, between 
references. References should be in justified alignment. 
 
APPENDIX (optional) 
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ABSTRACT (all capital letters, bold, italics, 10 pt) 

This is a sample paper using the format and guidelines 

required for the academic papers.  It includes instructions for 

preparing a publishable copy of your accepted submission.  

Unfortunately, we cannot publish your paper in an academic 

journal if it does not meet these format requirements. 

(justified alignment, 10 pt) 

Keywords (1st letter capital, bold, 10 pt) 

Guide, formatting, conference publication (only 1st letter of 

1st word capitalized, justified alignment, 10 pt) 

1  INTRODUCTION  

We ask you to make your document look as much like this 

document as possible. (justified alignment, 10 pt)  

 

2  PAGE LIMIT, PAGE SIZE & COLUMN SIZE 

All papers should be 10-15 pages in length. Use US Letter 

size 8.5" x 11". The top, bottom, right, and left margins 

should be set to 0.70". Your document should be divided 

into two 3.4" columns with a 0.3 margin between the two 

columns.  

 

3  TYPING INSTRUCTIONS 

All paragraphs should begin flush left (no paragraph indent). 

Single space the body of the paper. Single line space between 

paragraphs, and before and after headings. Insert double line 

space after the last author's name and before the beginning of 

the abstract. Your paper should be printed in 10 point, Times 

New Roman font. The 10-point font size is to be used for all 

headings except for the title of the paper, which is 18-point. 

DO NOT USE FOOTNOTES NOR ENDNOTES. 

 

Title and Authors 

The title (18-point bold), authors' names (10-pt bold), and 

affiliations (10-pt) run centered across the full width of the 

page-one column 7.1" wide. Please also include phone 

numbers and e-mail addresses. If only one address is needed, 

center all address text in a single column. For two addresses, 

use two columns, and so on. For more than three authors, you 

may have to improvise. Although authors should be 

centered as a whole on the page, each line of the columns 

should align left. 

 

Abstract and Keywords 

Every submission should begin with an abstract of no more 

than 200 words, followed by a short list of keywords.  

 

Subsequent Pages 

For pages other than the first page, start at the top of the page, 

and continue in double-column format. 

 

4  SECTIONS (main section number followed by 2 

spaces, section name all capital letters, 10 pt, left 

alignment) 

The title of a section should be in Times Roman 10-point bold 

in all capitals. Please number the sections. Do not number 

Abstract, Acknowledgements, References, or Appendix 

sections. SKIP 1 LINE, 10 pt, BETWEEN EACH SECTION 

 

Subsections (1st letter of each word capitalized, bold, 10 

pt, left alignment) 

The heading of subsections should be in Times Roman 10-

point bold with the initial letters of each word capitalized.   

 

Sub-subsections (1st letter of each word capitalized, bold, 

italics, 10 pt, left alignment)

 

The heading for sub-subsections should be in Times New 

Roman 10-point italic with initial letter of each word 

capitalized. 

 

5  FIGURES 

Figures should be inserted at the appropriate point in your 

text. All figures should be embedded in the completed paper.  

REFERENCES (APA format is mandatory) 

Do not number references. Do not use footnotes nor  

endnotes for references. Do not use any indentation 

formatting with references. Skip 1 line, 10 pt, between 

references. References should be in justified alignment. 

 

APPENDIX (optional) 


Microsoft_Word-dokument.docx


Title of the Report/Paper

(Times New Roman, 18 pt, centered)



		

Student Name 1

Student Name 2
School/affiliation
1st line of address
2nd line of address
Last line, country
Students' email address

		

Student Name 1

Student Name 2
School/affiliation
1st line of address
2nd line of address
Last line, country
Students’ email address

		

Student Name 1

Student Name 2
School/affiliation
1st line of address
2nd line of address
Last line, country
Students’ email address























ABSTRACT (all capital letters, bold, italics, 10 pt)

This is a sample paper using the format and guidelines required for the academic papers.  It includes instructions for preparing a publishable copy of your accepted submission.  Unfortunately, we cannot publish your paper in an academic journal if it does not meet these format requirements. (justified alignment, 10 pt)

Keywords (1st letter capital, bold, 10 pt)
Guide, formatting, conference publication (only 1st letter of 1st word capitalized, justified alignment, 10 pt)

1  INTRODUCTION 

We ask you to make your document look as much like this document as possible. (justified alignment, 10 pt) 

2  PAGE LIMIT, PAGE SIZE & COLUMN SIZE

All papers should be 10-15 pages in length. Use US Letter size 8.5" x 11". The top, bottom, right, and left margins should be set to 0.70". Your document should be divided into two 3.4" columns with a 0.3 margin between the two columns. 



3  TYPING INSTRUCTIONS

All paragraphs should begin flush left (no paragraph indent). Single space the body of the paper. Single line space between paragraphs, and before and after headings. Insert double line space after the last author's name and before the beginning of the abstract. Your paper should be printed in 10 point, Times New Roman font. The 10-point font size is to be used for all headings except for the title of the paper, which is 18-point. DO NOT USE FOOTNOTES NOR ENDNOTES.



Title and Authors

The title (18-point bold), authors' names (10-pt bold), and affiliations (10-pt) run centered across the full width of the page-one column 7.1" wide. Please also include phone numbers and e-mail addresses. If only one address is needed, center all address text in a single column. For two addresses, use two columns, and so on. For more than three authors, you may have to improvise. Although authors should be centered as a whole on the page, each line of the columns should align left.



Abstract and Keywords

Every submission should begin with an abstract of no more than 200 words, followed by a short list of keywords. 



Subsequent Pages

For pages other than the first page, start at the top of the page, and continue in double-column format.



4  SECTIONS (main section number followed by 2 spaces, section name all capital letters, 10 pt, left alignment)

The title of a section should be in Times Roman 10-point bold in all capitals. Please number the sections. Do not number Abstract, Acknowledgements, References, or Appendix sections. SKIP 1 LINE, 10 pt, BETWEEN EACH SECTION


Subsections (1st letter of each word capitalized, bold, 10 pt, left alignment)

The heading of subsections should be in Times Roman 10-point bold with the initial letters of each word capitalized.  



Sub-subsections (1st letter of each word capitalized, bold, italics, 10 pt, left alignment)

The heading for sub-subsections should be in Times New Roman 10-point italic with initial letter of each word capitalized.



5  FIGURES

Figures should be inserted at the appropriate point in your text. All figures should be embedded in the completed paper. 

REFERENCES (APA format is mandatory)

Do not number references. Do not use footnotes nor 

endnotes for references. Do not use any indentation formatting with references. Skip 1 line, 10 pt, between references. References should be in justified alignment.



APPENDIX (optional)
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